
 
 
This is how this evaluation sheet works:  This sheet is a complement to the comments I have made in the margins of your 
paper.  The areas denoted by unchecked boxes and circled items need your attention; items circled multiple times indicate recurring 
problems that need lots of your attention.  The idea is to have a sheet where every box is checked, and nothing is circled.  Vertical 
lines through boxes basically mean, “does/did not apply.” 

    HEY!  YOU!   
 ß READ ALL 
    THIS FIRST! 

 
Fulfillment of General Format Instructions 

q The paper is double-spaced, numbered and stapled, has standard 1” margins, uses 12-point Times New Roman font, there are  
no blank lines between paragraphs, and the paper includes a cover sheet and a proper works cited page (see www.koukal.org). 

q When paraphrasing or quoting directly from a text (cite?), these cited passages are properly punctuated (see www.koukal.org). 
q The author has used the proper classical/modern citation format (see the assignment and/or www.koukal.org). 
q Extended quotes over four lines are indented (“blocked”) and do not use quotation marks (blk).  
q All foreign words and the titles of all separate publications (books, magazines, newspapers, movies, TV shows, course packets,  

Platonic dialogues, etc.) have been italicized (I). 
q The titles of book chapters, and journal or newspaper or magazine articles, are enclosed by double quotation marks. 
 

Clarity (25%) 

q The introduction does not exceed one or two pages, and 
q Provocatively but concisely introduces the topic; 
q Explicitly and clearly states the author’s specific claim/thesis about the topic;  
q Explicitly outlines in a clear and orderly way how this claim will be supported in the body of the paper; 
q Explicitly and clearly states the relevance and importance of this claim. 

q The author’s essay is well organized at the paper level (org paper - misplaced?)   
q The author’s essay is logically/chronologically well organized at the paragraph level (org para). 
q The author uses thoughtful transitions (trns?) to guide the reader easily through the logical development of the paper (www.koukal.org). 
q The author avoids redundancies, both in simple repetition and in expression (rdn).  Each sentence contains new or additional meaning. 
q The words chosen are appropriate to the context (wc). 
q The writing style is strong, tight and concise, not excessively wordy (wdy) or awkward (awk) and in need of re-phrasing (clarify). 
q There are no baffling sentences, passages or phrases that the reader simply cannot understand (huh?), and which need clarification. 
q Commas and other punctuation marks are used properly.  Question marks follow questions, periods and commas are enclosed within 

quotation marks, and there are no comma splices (cs), fragments (frg), run-on sentences (ro) or unauthorized semi-colons. 
q Grammatical units are in their proper order (stx). 
q Verbs and pronouns are in agreement (agr?). 
q Verb tense is appropriate and does not shift without reason (tns). 
q There are no ambiguous relationships between antecedents and pronouns (?). 
q No essential words have mysteriously “dropped” from the manuscript (^). 
q There are no spelling errors (sp). 
q The standard rules for capitalization have been followed (caps?) 
q The author does not use too much quotation for a paper of this length.   
q The author always introduces and explains and smoothly incorporates quotations in their own words, so the reader can see the relevance 

to the point the author is trying to make (qt rel to pt?). 
 

Understanding (25%) 

q The author clearly understands the assignment/topic/relevant text(s), etc. 
q The author does not digress.  Everything here is relevant to the topic or the point being made (rel?  rel to pt?  rel to topic?). 
q The author does not make claims that flatly contradict other claims made in the paper (???). 
q The author respects the integrity of the text by not saying anything at odds with it (really? – see text!). 
 

Completeness (25%) 

q The author has addressed all the questions raised by their topic in sufficient detail (why?  what?  when?  where?  who?  which?  how?  
how so?  such as?  specifics?  details?  explain.  define.  elaborate.  follow through!  describe!  go deeper!). 

q The author supports their points/claims/ideas/opinions/analyses with credible evidence and/or sound arguments with conclusions that 
follow (ev?  arg?  how does this follow?). 

q The author anticipates and meets the obvious objections that could be raised against their thesis or a particular claim.  
q The author effectively supports their claims through the direct quotation and/or paraphrasing of the appropriate text(s) (sppt?). 
 

Insight (25%) 

q The author has deeply probed the questions raised by the topic, and their answers demonstrate thoughtfulness. 
q The author makes relevant and well-argued criticisms of the text(s) where appropriate. 
q The author employs original examples, metaphors and/or good analogies to illustrate different aspects of their paper. 
q The paper’s conclusion is strong, reiterating in a non-repetitive way the importance and relevance of the author’s claim and its larger 

implications in an innovative, forceful, memorable fashion (punch it up!). 
 

Flip to the next page for a breakdown of your grade, as well as more advice and consultation recommendations. 



 
 

 
Clarity 

q A  (93-100) 
q A-  (90) 
q B+ (87) 
q B (83) 
q B- (80) 
q C+ (77) 
q C (73) 
q C- (70) 
q D+ (67) 
q D (60) 
q F (0) 

General Advice 

q I stopped grading your paper because it is: 

q Insufficiently polished.  

q Incomplete in places. 

q Significantly off-topic.  

q You must carefully re-read the text, assignment, 
topic and/or other relevant handouts before you 
start your next draft. 

q You should/must meet with me to discuss the 
philosophical content of your paper before you start 
your next draft. 

q You must re-read all handouts concerning writing 
that have been handed out over the course of the 
term. 

q You must consult the relevant “Writing” links at 
www.koukal.org. 

q All you need to do is to polish this up by carefully 
following my blue ink and then re-submit. 

 

  Consultations 

q You should/must go to the Writing Center (Briggs 
135, 993-1022) to work with a writing consultant 
on higher order concerns like conceptual and 
organizational issues. 

q You should/must go to University Academic 
Services (third floor of Library, 993-1143) to work 
with a writing consultant on lower order concerns 
like mechanical issues. 

q If the consultant’s printed name, office, and phone 
number are not listed below, your next draft will be 
returned ungraded. 

 
Name:  

 

Office: 

 

Phone:  

Understanding 
q A  (93-100) 
q A-  (90) 
q B+ (87) 
q B (83) 
q B- (80) 
q C+ (77) 
q C (73) 
q C- (70) 
q D+ (67) 
q D (60) 
q F (0) 

Completeness 
q A  (93-100) 
q A-  (90) 
q B+ (87) 
q B (83) 
q B- (80) 
q C+ (77) 
q C (73) 
q C- (70) 
q D+ (67) 
q D (60) 
q F (0) 

Further Comments  
(beyond the comments in the margins of your paper) 

 

 

 

 

 

 

 

 

 

 

 

 

Insight 
q A  (93-100) 
q A-  (90) 
q B+ (87) 
q B (83) 
q B- (80) 
q C+ (77) 
q C (73) 
q C- (70) 
q D+ (67) 
q D (60) 
q F (0) 
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q This draft may be re-written for a higher 
grade. 

q If this draft and evaluation sheet are not 
returned with your next draft, your next 
draft will be returned ungraded.  

Grade 

 


